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	CYCLIC EVENTS CHECKLIST 
Biological Laboratory
EHS Review Schedule


1. Faculty/Graduate School/Division  

Faculty/Graduate School/Division:


Department/Unit:  



2. Tasks by time frame 
	Two-monthly Tasks

	Tasks
	Date 1
	Date 2
	Date 3
	Date 4
	Date 5
	Date 6
	Person Responsible

	Laboratory Workplace Inspection
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Quarterly Tasks

	Tasks
	Date 1
	Date 2
	Date 3
	Date 4
	Person Responsible

	Spill kits review
	
	
	
	
	

	PPE supplies and inventory
	
	
	
	
	

	Radiation badge collection and replacement
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Twice Yearly Tasks

	Tasks 
	Date 1
	Date 2
	Person Responsible

	Radiation facilities inspections
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Yearly Tasks

	Tasks
	Date
	Person Responsible

	Chemical Inventory review
	
	

	MSDS review
	
	

	Poisons License
	
	

	Scheduled Carcinogens Notification for Use
	
	

	OGTR certification and audit
	
	

	Hazardous waste storage and removal review
	
	

	Pressure vessel servicing report (autoclave)
	
	

	Biohazard/Laminar flow cupboards
	
	

	Store Samples Review/Disposal
	
	

	Review EHS Monitoring Equipment Register
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Two Yearly Tasks

	Tasks
	Date
	Person Responsible

	Plant risk assessment review
	
	

	AQIS Permit renewal
	
	

	Chemical training review
	
	

	PPE training review
	
	

	
	
	

	
	
	

	
	
	


	Three Yearly Tasks

	Tasks
	Date
	Person Responsible

	Plant registration for pressure vessels
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Five Yearly Tasks

	Tasks
	Date
	Person Responsible

	Trade Waste Agreement renewal
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