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	CYCLIC EVENTS CHECKLIST
EHS Review Schedule


1. Faculty/Graduate School/Division  

Faculty/Graduate School/Division:


Department/Unit:  



2. Tasks by time frame 
	Two-monthly Tasks

	Tasks
	Date 1
	Date 2
	Date 3
	Date 4
	Date 5
	Date 6
	Person Responsible

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Quarterly Tasks

	Tasks
	Date 1
	Date 2
	Date 3
	Date 4
	Person Responsible

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Twice Yearly Tasks

	Tasks 
	Date 1
	Date 2
	Person Responsible

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Yearly Tasks

	Tasks
	Date
	Person Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Two Yearly Tasks

	Tasks
	Date
	Person Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Three Yearly Tasks

	Tasks
	Date
	Person Responsible

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Five Yearly Tasks

	Tasks
	Date
	Person Responsible
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