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	CYCLIC EVENTS CHECKLIST 
Workshop
EHS Review Schedule


1. Faculty/Graduate School/Division  

Faculty/Graduate School/Division:


Department/Unit:  



2. Tasks by time frame 
	Two-monthly Tasks

	Tasks
	Date 1
	Date 2
	Date 3
	Date 4
	Date 5
	Date 6
	Person Responsible

	Workshop Workplace Inspection
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	Quarterly Tasks

	Tasks
	Date 1
	Date 2
	Date 3
	Date 4
	Person Responsible

	Spill kits review
	
	
	
	
	

	PPE supplies and inventory
	
	
	
	
	

	Radiation badge collection and replacement
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Twice Yearly Tasks

	Tasks 
	Date 1
	Date 2
	Person Responsible

	Radiation Facilities Inspections
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Yearly Tasks

	Tasks
	Date
	Person Responsible

	Forklift Registration (for public roads)
	
	

	Chemical Inventory review
	
	

	MSDS review
	
	

	Lifting equipment inspection and maintenance
	
	

	Crane inspection and maintenance
	
	

	Plant maintenance
	
	

	Review EHS Monitoring Equipment Register
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Two Yearly Tasks

	Tasks
	Date
	Person Responsible

	Audiometric testing
	
	

	Chemical training review
	
	

	PPE training review
	
	

	Plant risk assessment review
	
	

	Chemical Risk Assessments review
	
	

	
	
	

	
	
	


	Three Yearly Tasks

	Tasks
	Date
	Person Responsible

	First Aid Assessments
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Five Yearly Tasks

	Tasks
	Date
	Person Responsible

	High Risk License renewal
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