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For use in conjunction with EHS Manual 11.7.New. Electrical Inspection & Testing

1. Purpose
This tag template is suggested for use in creating commissioning tags for brand new portable electrical equipment.

Environment, Health & Safety Manual, 11.7.New. Electrical Inspection & Testing states that:

For new portable electrical equipment managers and/or supervisors shall ensure that: 

· a tag or sticker is placed on the lead showing the date the item was commissioned

Note: this template has been created as a template to assist departments with compliance.  Any label showing the commissioning date of brand new portable equipment suffices: for example, a plain paper label handwritten or printed with “Commission date: dd/mm/yyyy”.
2. Instructions for use

The second page of this document should be printed on A4 printable label sheets with Avery standard label layout of 14 labels per page at 99.1x38.1mm each.  Note: this document is set to print to your “Stack Bypass” tray – you will need to change this through Page Setup if not appropriate for your printer.
Some compatible products for indoor office use:
· Avery Laser Labels L7163 or QuickPeel Laser Labels L7163

· Avery Smudge Free InkJet Labels J8183

· OfficeMax Premium Laser Labels L7163.
Suggestions for outdoor or workshop use: 

· use a label designed for outdoor/industrial use, such as Avery Durable Heavy Duty Laser Labels L7063, or

· forgo paper labels and hand-write with permanent ink on a more durable material, such as gaffer tape.

Once printed, the label should be completed with the requested details and then folded in half and stuck to itself around the equipment’s lead, close to the plug.

3. Further information
Refer to the following resources:

· EHS Manual 11.7.New. Electrical Inspection & Testing – at http://www.unimelb.edu.au/ehsm-new/11.html#11.7. 
· Safety Bulletin 02/2008 – Electrical Testing & Tagging – at http://www.pb.unimelb.edu.au/ehs/ehs/hazard_alert.php3 

· Consult your EHS Adviser in the EHS Unit - refer http://www.pb.unimelb.edu.au/ehs/ehs/general/contact.php3 
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


	[image: image2.jpg]‘xc,RES

=5 2
THE UNIVERSITY OF

MELBOURNE



Electrical commissioning tag for brand new equipment



	
	
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment



	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment


	
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment



	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment


	
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment



	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment


	
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment



	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment


	
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment



	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment


	
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment



	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment


	
	COMMISSIONING DETAILS

Date:


Dep’t:


Person:


Electrical commissioning tag for brand new equipment




	Date: 21 Feb 2008; Rev. 22 Feb 08
	Version: 1.1/2008
	Authorised: General Manager, EHS

	Next Review: 21 Feb 2011
	Uncontrolled when printed.
	© The University of Melbourne



