[image: image2.jpg]



[image: image3.jpg]Victoria




[image: image2.jpg]


[image: image1]
	Poisons Control Plan (PCP) for a Permit to Purchase or Obtain Poisons or Controlled Substances – Part Two
Note: This Part is only applicable to permits for Schedule 8 or 9 poisons.



	Permit Number of the permit to which this Poisons Control Plan relates. (Departmental Use ONLY)



	8. Security & Storage

Schedule 8 and 9 poisons must be stored in a lockable facility that provides not less security than that specified in Regulation 33 of The Regulations (eg. Drug of Addiction cabinet).

8.1 Indicate how Schedule 8 or 9 poisons are to be stored;

A Drug of Addiction Cabinet secured to a wall or floor by bolts on the inside of the cabinet

Special Considerations for Diluted Schedule 8 Items:

 - Any Schedule 8 Poison which has been made into a cocktail with other materials and diluted below its initial concentration may be stored as a Schedule 4 for the time that it is in use over working period.



	

	The storage facility must remain locked and secured to prevent access by any unauthorised person at all times, except when it is necessary to open it to carry out essential operations.

8.2 Indicate how unauthorised or unsupervised access is to be prevented;

The cabinet will be located in a lockable facility

The keyholder will be the permit holder or nominee

The keyholder will hold the key on their person at all times within the facility



	


	9. Records of Transactions

Regulations 39 and 40 specify the details required to be contained in records of transactions involving Schedule 8 or 9 poisons. 

Records of transactions involving Schedule 8 or Schedule 9 poisons must not be able to be altered, obliterated, deleted or removed without detection and must show the true and accurate balance remaining after each transaction.

9.1 Indicate how records, for Schedule 8 or 9 poisons, are to be maintained and validated;

Records will be kept in a Drug of Addiction Register with the following conditions:

Each transaction record will contain the following information:

· name of person receiving the scheduled poison

· signature of person

· signature of supervisor

· amount taken

· date used 

· amount remaining

	

	10. Destruction of Schedule 8 or 9 Poisons 

Regulation 50 allows the destruction of a Schedule 8 or Schedule 9 poison by a medical practitioner, pharmacist, veterinary surgeon or dentist, in the presence of another person who is a medical practitioner, pharmacist, veterinary surgeon or dentist, provided that specified records are kept in relation to the destruction.

10.1 Indicate what steps are to be taken in relation to the destruction of Schedule 8 or 9 poisons which are no longer required or which may have expired;

Unwanted Schedule 8 or 9 poisons are held in the Drug of Addiction Cabinet until they can be directly destroyed in the presence of two medical practitioners, two dentists or two pharmacists or a combination of the above.

Records of transactions for the disposal of Schedule 8 or 9 Poisons to the waste contractor will be held by the Permit Holder. 



	


This example completed Poisons Control Plan Part Two is published as an attachment to the University of Melbourne’s Chemical Management Guidelines (5.4.3. Maintain a Poisons Control Plan).





The original Poisons Control Plan (blank) document is published by the Department of Human Services and available via � HYPERLINK "http://www.health.vic.gov.au/dpu/industrial.htm" ��http://www.health.vic.gov.au/dpu/industrial.htm� 





If you are converting this example document into an actual Poisons Control Plan, remove this text box.





Date: 18 May 2009; Version: 1.0; Next review: 18 May 2012


Authorised: General Manager EHS 


Example content is © The University of Melbourne.  Uncontrolled when printed.
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