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	Internal OHS Audit 
Audit Scoping Instructions 


1 Auditee AREA – GeNERAL PROFILE – Auditee please complete any items left blank
	Auditee Area:
	     
	Date:
	     

	Primary Contact:
	     
	Dates of Audit:
	     

	No. of FTE Staff:
	     
	Last Internal Audit: 
	     

	Risk classification:
	     
	Last External Audit:
	     

	Other Contacts:
	     
     
     
	Locations:
	     
     
     


2 Auditee AREA – OHS RISK PROFILE – Auditee please complete this section & return to Internal Audit
	Question
	AnswerS

	Are any of the following risk-types or activities present in a significant proportion of auditee area’s workplace operations? 
Or
Does the auditee area manage any of the following risk-types or activities on behalf of other areas of the University? Eg area provides University-wide services.
	Local only
	Behalf of others
	NA
	Details

	Chemical (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Biological (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Laboratory work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Working After Hours on Campus
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Ionising Radiation (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Non-Ionising Radiation (excluding outdoors)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Electrical (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Purchasing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Manual Handling (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Psychosocial
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Travel 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	0ff Campus Activities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Smoking (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Alcohol and Drugs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Plant and Equipment (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Diving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Confined Spaces (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Working at Heights above 2 Metres (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Asbestos and Hazardous Materials (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Cooling Towers (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Managing Workplace Environment and Facilities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Slips, Trips and Falls
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Managing Workplace Design and Construction (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Noise (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Working Outdoors
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Firearms, Regulated and Prescribed Weapons (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Contractors
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Exposure to External Clients, Customers and General Public
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Hot Work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Traffic
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Working with Animals (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Infectious Diseases (R)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Managing Emergency Incidents
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


Office Use Only Below This Line 
	3 AUDIT SCOPE INSTRUCTIONS – Office Use Only 

	Question
	IN SCOPE?
	DETAILS

	Audit Workbook subject/topic to be included in audit scope?
	Yes
	No
	Details

	A.1
Policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	B.1
Legal Requirements and Practical Guidance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	B.2
Objectives and Targets
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	B.3
Management Plans
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.1
Structure and Responsibility: Resources
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.2
Structure and Responsibility: Responsibility and Accountability
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.3
Structure and Responsibility: Training and Competency
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.4
Consultation, Communication and Reporting: Consultation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.5
Consultation, Communication and Reporting: Communication
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.6
Consultation, Communication and Reporting: Reporting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.7
Documentation (Policy, Plans, Procedures, SOPs, Instructions)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.8
Document and Data Control
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.9
Risk Management Program and Operational Control
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.10
Risk Management and Control:

(A)
Access Control, Workplace Facilities and Amenities, and Safety Signage
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	C.10
Hazard Identification, Risk Assessment and Control of Risks:
(B)
Purchasing and Management of Contractors 

(C)
Product, Structures and Process Design

(D)
Chemicals, Substances and Waste
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	     
     
     

	C.10
Risk Management:
(E)
High Risk Tasks

(F)
Personal Protective Equipment

(G)
Plant and Equipment

(H)
Materials Transport, Storage and Handling

(I)
Supervision

(J)
Supply of Services and Goods to Others
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	     
     
     
     
     
     

	C.11
Emergency Preparedness and Response
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	D.1
Monitoring and Measurement: General
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	D.2
Monitoring and Measurement: Health Surveillance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	D.3
OHSMS Nonconformity, Incident Investigation, Corrective and Preventive Action
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	D.4
Records and Records Management
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	D.5
Management System Audits
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	E.1
Management Review
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Additional comments or details
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