Preparing for Radiation Safety Certification Inspection

Ionising Radiation Laboratory
During Ionising Radiation Laboratory Certification a number of documents need to be viewed.  The table below provides an outline of some of these documents.
Collecting these documents prior to the Ionising Radiation Laboratory Certification visit or ensuring they are available on the day would assist in the overall certification process.
Documents can be forwarded to Verity Fisher email: fisherv@unimelb.edu.au prior to the scheduled laboratory certification inspection.
Department name: __________________________   Laboratory location: _________________________

	Requirement
	Description

	Risk Analysis/ Assessment (RA)
	Risk assessments for activities using ionising radiation

Plant risk assessments for ionising emitting apparatus



	Standard Operating Procedure (SOP)
	Standard Operating Procedures for activities using ionising radiation



	Laboratory Supervisor
(full name)
	Supervisor in charge of the laboratory
Supervisor of employees (where different from the laboratory Supervisor)


	Names of people working in laboratory
	Staff/students working with ionising radiation


	Training records
	Ionising Radiation
Induction into the local area


	Sources / Apparatus used
	Name of source/apparatus


	User licenses or qualifications
	Where applicable Use licenses of staff and/or qualifications


	Monitoring equipment
	List and type of monitoring equipment
Calibration records



	Service records


	Service records for ionising emitting apparatus
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