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	OHS Refresher Training Assessment

Emergency Warden


	Instructions to person completing form: this checklist is designed to assess your need for OHS Refresher Training. When complete, please forward to your local EHS contact – refer to: http://safety.unimelb.edu.au/about/contacts/local.html  More information about OHS training is available from http://safety.unimelb.edu.au/support/training/ 


	Division/Dep’t:
	     
	Person name:
	     

	Staff No:
	     
	Student No:
	     
	Office phone:
	     
	Date:
	     


1. Minimum hurdle requirements

	Question
	Answer

	Yes/No Question
	Yes
	No
	Details

	1.1
I have previously completed the training course Emergency Warden
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Date:      

	1.2
The above training is currently recorded in my Themis training record.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—


2. Subject Matter Questions

	Question
	Answer

	Multiple Choice Questions
	Please choose one

	2.1 The Emergency Control Organisation within each University of Melbourne building consists of:
	 FORMCHECKBOX 

A.
Emergency Wardens, First Aiders & Building Emergency Controllers 
 FORMCHECKBOX 

B.
Emergency Wardens, Campus Security Guards & Building Emergency Controllers
 FORMCHECKBOX 

C.
Emergency Wardens, Building Supervisors & Building Emergency Controllers 

	2.2 AS 3745 gives us the guidelines on how to deal with emergencies in the workplace.  The standard requires each building to undertake an evacuation drill:
	 FORMCHECKBOX 

A.
Every two years
 FORMCHECKBOX 

B.
Annually, unless the building has any other evacuation in a 12 month period
 FORMCHECKBOX 

C.
Annually

	2.3 Many University buildings have EWIS panels.  These panels are designed to:
	 FORMCHECKBOX 

A.
Notify the fire brigade upon activation of a fire alarm 
 FORMCHECKBOX 

B.
Activate the building’s warning tones and notify the fire brigade
 FORMCHECKBOX 

C.
Activate the building’s warning tones and PA system 
 FORMCHECKBOX 

E.
None of the above

	2.4 The Warden’s Intercom Phone is used for:
	 FORMCHECKBOX 

A.
Wardens communicating with the BEC during an evacuation

 FORMCHECKBOX 

B.
Wardens communicating with the BEC at any time

 FORMCHECKBOX 

C.
Calling for assistance within your building at any time

 FORMCHECKBOX 

D.
None of the above

	2.5 Emergency EXIT signs will be located in:
	 FORMCHECKBOX 

A.
Any room, above the doors

 FORMCHECKBOX 

B.
Only above doors that lead to an emergency exit or out of the building

 FORMCHECKBOX 

C.
Only on the ground floor doors of a building

	2.6 When carrying out your duties as a warden during an evacuation, if you encounter a locked door, you should:
	 FORMCHECKBOX 

A.
Contact the BEC to arrange the “Grey Box” master keys

 FORMCHECKBOX 

B.
Make note of the room and move on as quickly as possible
 FORMCHECKBOX 

C.
Loudly knock on the door to make yourself heard, then make note of the room and report findings to BEC


	2.7 A Break Glass Alarm (BGA) has the following function/s:
	 FORMCHECKBOX 

A.
Alerts the Fire Brigade and begins the building evacuation

 FORMCHECKBOX 

B.
Activates the EWIS panel and begins the building evacuation

 FORMCHECKBOX 

C.
Opens a locked emergency exit doorway

 FORMCHECKBOX 

D.
All of the above

	2.8 Which procedure best explains the duties of a floor warden for an evacuation? 
	 FORMCHECKBOX 

A.
Upon notification of an evacuation, the floor warden will put on their yellow helmet, systematically check their designated area for people and tell them to evacuate, then when all clear, report to the BEC that the area is clear and await further instructions.

 FORMCHECKBOX 

B.
Upon notification of an evacuation, the floor warden will stand up and tell everyone to evacuate.  Then the warden will go to the assembly area and wait for further instructions from the BEC.
 FORMCHECKBOX 

C.
Upon notification of an evacuation, the floor warden must head to the FIP / EWIS, and wait for all other wardens to report in and say their areas are clear.


	2.9 Which of the following statements does not describe an emergency?
	 FORMCHECKBOX 

A.
Chemical spill in a laboratory building

 FORMCHECKBOX 

B.
Someone locking their keys in their car
 FORMCHECKBOX 

C.
Fire and smoke issuing from under a door
 FORMCHECKBOX 

D.
A threatening phone call with reference to revengeful acts

	2.10 You are a floor warden during an evacuation, and you have a disabled person in your building.  You should :
	 FORMCHECKBOX 

A.
Leave them where they are and go for assistance

 FORMCHECKBOX 

B.
Get assistance and remove them from the building via the nearest exit
 FORMCHECKBOX 

C.
Assist them to a safe zone so they can be rescued by fire fighters
 FORMCHECKBOX 

D.
Leave them where they are and provide them with a mobile phone


	2.11 An emergency assembly area is usually located:
	 FORMCHECKBOX 

A.
In a space directly beside your building

 FORMCHECKBOX 

B.
In a location near your building that is considered safe for people to congregate
 FORMCHECKBOX 

C.
At a minimum of 300m from the building

	2.12 If you encounter any persons refusing to leave a building during an evacuation, you should:
	 FORMCHECKBOX 

A.
Argue with them until you finally convince them to leave

 FORMCHECKBOX 

B.
Allow them is stay until they finish their work
 FORMCHECKBOX 

C.
Leave them where they are, and report to the BEC the number of people left inside, and their locations
 FORMCHECKBOX 

D.
Allow them to stay as long as they promise to leave next time

	2.13 While undertaking your primary roles as a warden, which of the following statements is true?
	 FORMCHECKBOX 

A.
Your first priority is the building occupants: call for assistance if they are unable to evacuate 

 FORMCHECKBOX 

B.
Your first priority is the building occupants: evacuate to safety and rescue them if required

 FORMCHECKBOX 

C.
Your first priority is your own safety: if you cannot check an area due to safety, inform the BEC

 FORMCHECKBOX 

D.
None of the above

	2.14 Which of the following statement is true?
	 FORMCHECKBOX 

A.
Fire doors are designed to be fire proof and will assist in the protection of building occupants during a fire

 FORMCHECKBOX 

B.
Fire doors are designed to compartmentalise a building, preventing the spread of smoke

 FORMCHECKBOX 

C.
Fire doors are designed for wardens to use once their area has been evacuated, to protect the building

	2.15 What is Parkville’s University Emergency / Security phone number?
	 FORMCHECKBOX 

A.
x46666 or 8344 6666

 FORMCHECKBOX 

B.
x46565 or 8344 6565

 FORMCHECKBOX 

C.
x44674 or 8344 4674

 FORMCHECKBOX 

D.
x46000 or 8344 6000


3. ACKNOWLEDGEMENT and Comments
	Please Complete below to Sign off
	

	By ticking this box, I, the person named at “Person name” above, confirm that the answers I have given are true to the best of my 
 FORMCHECKBOX 
knowledge, and are my own work. 

	Any further information you would like to provide:

     


	Instructions to assessor (local EHS contact): 

An answer key for this checklist is available from OHS&IM.  Use the answer key to assess the checklist and make one of the following determinations:

 FORMCHECKBOX 

The person requires refresher training

Action required: schedule the refresher training. 

 FORMCHECKBOX 

The person does not require refresher training at this time


Action required: make a record of this assessment in Themis Training.

 FORMCHECKBOX 

The person does not qualify for refresher training, and requires initial training (required if person answered No to Qu. 1.1 or 1.2)

Action required: schedule the initial training. 

 FORMCHECKBOX 

Other determination:      

Action required:      
For use in conjunction with procedure EHS Training (UOM 311) and the guidance at http://safety.unimelb.edu.au/support/training/ 
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