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	OHS Refresher Training Assessment

Health and Safety Incident Response and Investigation


	Instructions to person completing form: this checklist is designed to assess your need for OHS Refresher Training. When complete, please forward to your local EHS contact – refer to: http://safety.unimelb.edu.au/about/contacts/local.html  More information about OHS training is available from http://safety.unimelb.edu.au/support/training/ 


	Division/Dep’t:
	     
	Person name:
	     

	Staff No:
	     
	Student No:
	     
	Office phone:
	     
	Date:
	     


1. Minimum hurdle requirements

	Question
	Answer

	Yes/No Question
	Yes
	No
	Details

	1.1
I have previously completed the training course Health and Safety Incident Response and Investigation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Date:      

	1.2
The above training is currently recorded in my Themis training record.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—


2. Subject Matter Questions

	Question
	Answer

	Yes/No Questions
	Yes
	No
	Details

	2.1
The procedure Incident and Investigation – EHS Requirements (UOM 364) can be found in the University Policy Library.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—

	2.2
Incidents should be recorded in Themis.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—

	2.3
All incidents should be reported
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—

	Multiple Choice Questions
	Please choose one

	2.4
Which of the following is an example of an incident?
	 FORMCHECKBOX 

A.
Near miss in the workplace

 FORMCHECKBOX 

B.
Injury arising out of work

 FORMCHECKBOX 

C.
Illness arising out of work

 FORMCHECKBOX 

D.
All of the above

	2.5
Which of the following should be on an investigation team following an injury?
	 FORMCHECKBOX 

A.
Interested employees of the designated work group

 FORMCHECKBOX 

B.
Employees who know the person that was injured

 FORMCHECKBOX 

C.
Health and Safety Representative for the designated work group

 FORMCHECKBOX 

D.
None of the above

	2.6
What is a corrective action?
	 FORMCHECKBOX 

A.
An action taken after an incident to prevent the incident reoccurring

 FORMCHECKBOX 

B.
An action taken after an incident to mitigate liability

 FORMCHECKBOX 

C.
An action taken after an incident to improve industrial relations

 FORMCHECKBOX 

D.
All of the above

	2.7
How can staff report an incident?
	 FORMCHECKBOX 

A.
Telling their supervisor about the incident

 FORMCHECKBOX 

B.
Entering the incident in Themis

 FORMCHECKBOX 

C.
Filling in an S3 form

 FORMCHECKBOX 

D.
All of the above

	2.8
When do you preserve the scene of an incident?
	 FORMCHECKBOX 

A.
When you want to show staff the mess

 FORMCHECKBOX 

B.
When the incident is a dangerous occurrence

 FORMCHECKBOX 

C.
When you think it is appropriate

 FORMCHECKBOX 

D.
When a member of staff requests it

	2.9
Which committee reviews corrective actions?
	 FORMCHECKBOX 

A.
Local EHS Committee

 FORMCHECKBOX 

C.
Sustainability committee

 FORMCHECKBOX 

D.
Risk Management Committee

	Short Answer Questions
	Please answer in the space provided

	2.10
Give three examples of injury that would require the University to notify WorkSafe
	

	2.11
Why should corrective actions be reviewed?
	

	2.12
What are the four steps in undertaking an incident investigation?
	


3. ACKNOWLEDGEMENT and Comments
	Please Complete below to ACKNOWLEDGE
	

	By ticking this box, I, the person named at “Person name” above, confirm that the answers I have given are true to the best of my 
 FORMCHECKBOX 
knowledge, and are my own work. 

	Any further information you would like to provide:

     


	Instructions to assessor (local EHS contact): 

An answer key for this checklist is available from OHS&IM.  Use the answer key to assess the checklist and make one of the following determinations:

 FORMCHECKBOX 

The person requires refresher training

Action required: schedule the refresher training. 

 FORMCHECKBOX 

The person does not require refresher training at this time


Action required: make a record of this assessment in Themis Training.

 FORMCHECKBOX 

The person does not qualify for refresher training, and requires initial training (required if person answered No to Qu. 1.1 or 1.2)

Action required: schedule the initial training. 

 FORMCHECKBOX 

Other determination:      

Action required:      
For use in conjunction with procedure EHS Training (UOM 311) and the guidance at http://safety.unimelb.edu.au/support/training/ 
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