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	OHS Refresher Training Assessment

Roles and Responsibilities for Non-Supervisory Staff


	Instructions to person completing form: this checklist is designed to assess your need for OHS Refresher Training. When complete, please forward to your local EHS contact – refer to: http://safety.unimelb.edu.au/about/contacts/local.html  More information about OHS training is available from http://safety.unimelb.edu.au/support/training/ 


	Division/Dept
	     
	Name
	     

	Staff No
	     
	Student No
	     
	Phone
	     
	Date
	     


1. Minimum hurdle requirements
	Question
	Answer

	Yes/No Question
	Yes
	No
	Details

	1.1
I have previously completed the training course Roles and Responsibilities for Non-Supervisory Staff.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	Date:      

	1.2
The above training is currently recorded in my Themis training record.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—


2. Subject Matter Questions

	Question
	Answer

	Yes/No Questions
	Yes
	No
	Details

	2.1 Employers have a legal responsibility to provide a safe workplace
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—

	2.2 The University of Melbourne Health and Safety Policy can be found in the University Policy Library.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—

	2.3 SOP stands for Standardised Official Policy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	—

	Multiple Choice Questions
	Please the most correct answer

	2.4 What order must risks be controlled so far as is reasonably practicable?
	 FORMCHECKBOX 

A.
Isolation, elimination, substitution, engineering, administration, Personal Protective Equipment.
 FORMCHECKBOX 

B.
Substitution, elimination, isolation, engineering, administration, Personal Protective Equipment.
 FORMCHECKBOX 

C.
Engineering, elimination, substitution, isolation, Personal Protective Equipment, administration.
 FORMCHECKBOX 

D.
Elimination, substitution, isolation, engineering, administration, Personal Protective Equipment.

	2.5 Employees have a responsibility to which of the following?

	 FORMCHECKBOX 

A.
Take reasonable care of their own health and safety
 FORMCHECKBOX 

B.
Cooperate with their employer
 FORMCHECKBOX 

C.
Not intentionally interfere with emergency equipment
 FORMCHECKBOX 

D.
Take reasonable care that their work doesn’t adversely effect their colleagues
 FORMCHECKBOX 

E.
All the above

	2.6 What is a hazard?
	 FORMCHECKBOX 

A.
A source with a potential for harm to people or the environment
 FORMCHECKBOX 

B.
A source or situation that looks bad
 FORMCHECKBOX 

C.
A source or situation that someone tells you is a hazard
 FORMCHECKBOX 

D.
A source or situation that you would prefer to keep away from

	2.7 What University of Melbourne procedure outlines the steps for managing health and safety risks that can not be initially resolved in the workplace?
	 FORMCHECKBOX 

A.
Health and Safety Consultative Arrangements (UOM 312)

 FORMCHECKBOX 

B.
Health and Safety Issue Resolution (UOM 314)

 FORMCHECKBOX 

C.
EHS Communication (UOM 314)

 FORMCHECKBOX 

D.
EHS Representation and EHS Committees (UOM 316) 

	Short Answer Questions
	Please answer in the space provided

	2.8 What are the first four steps of the risk assessment process?
	     

	2.9 What is an incident?
	     

	2.10 When should you report an incident?
	     

	2.11 Give three examples of University of Melbourne Risk Assessment templates
	     

	2.12 Briefly outline the steps you would take if the If the evacuation alarm goes off.
	     


3. Acknowledgement and Comments
	Please Complete below to Acknowledge
	

	By ticking this box, I, the person named at “Name” above, confirm that the answers I have given are true to the best of my knowledge, and are my own work. 
	 FORMCHECKBOX 


	Any further information you would like to provide:

     


	Instructions to assessor (local EHS contact): 
An answer key for this checklist is available from OHS&IM.  Use the answer key to assess the checklist and make one of the following determinations:

 FORMCHECKBOX 

The person requires refresher training

Action required: schedule the refresher training. 

 FORMCHECKBOX 

The person does not require refresher training at this time


Action required: make a record of this assessment in Themis Training.

 FORMCHECKBOX 

The person requires initial training (required if person answered No to Qu. 1.1 or 1.2)

Action required: schedule the initial training. 

 FORMCHECKBOX 

Other determination:      

Action required:      
For use in conjunction with procedure EHS Training (UOM 311) and the guidance at http://safety.unimelb.edu.au/support/training/ 


safety.unimelb.edu.au
OHS Refresher Training Assessment 1 of 2
Date: 29 July 2010  Version: 1.0 Authorised by: General Manager, Occupational Health & Safety Next Review: 5 February 2013

© The University of Melbourne – Uncontrolled when printed.


