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CALL FOR NOMINATIONS
Election of one (1) University of Melbourne staff member in the Designated Work Group of <dwg name> to the position of employee Health & Safety Representative
Due to a vacancy arising for an elected employee Health and Safety Representative (HSR) in the Designated Work Group (DWG) of <DWG Name>, the DWG is seeking nominations for one (1) University of Melbourne staff member who is a member of the DWG to become a HSR for the DWG.  The term of office of the HSR will be three years.  Further information about the role of a HSR at the University is available from the University Environment Health & Safety Manual at http://www.unimelb.edu.au/ehsm-new/8.html#8.5.4. 
HSRs of the DWG of <DWG Name> are elected by University staff members who are members of the DWG.  Any University staff member who is a member of the DWG as at the opening of nominations at <X:XXam/pm> <Day XX Month 200X> is eligible to be nominated as a HSR of the DWG.  
Any University staff member who is a member of the DWG of <DWG Name> at the opening of nominations is entitled to vote in the election.
Nominations must be supported by two staff members of the DWG. Nominations must be made on the nomination form provided at the web address below. 

Nominations close on <Day XX Month 200X> and must reach the office of the Returning Officer, <Returning Officer’s Location, The University of Melbourne, 3010> by <X:XXam/pm>. Late nominations will not be accepted.
Each nomination form may be accompanied by an electoral statement from the candidate of no more than 200 words, stating why the candidate is suitable to serve as a HSR of the DWG. An electronic copy of this statement, if provided, must also be submitted to <email address@unimelb.edu.au>. 

A Nomination form and these details may be downloaded from <http://webaddress.unimelb.edu.au>. Further details may be obtained from <Returning Officer name>, <email address@unimelb.edu.au>, telephone <8344 4XXX>. 

If the number of nominations exceeds the number of vacancies, ballot papers will be posted to all eligible voters for a postal ballot on <Day XX Month 200X> and the election will close on <Day XX Month 200X>.

Staff who are unable to access the University of Melbourne web pages should advise <Returning Officer name> by email and a nomination form and details will be forwarded. In the event of an election ballot papers will be posted by <Day XX Month 200X> and must reach the office of the Returning Officer, <Returning Officer name>, <Returning Officer’s Location, The University of Melbourne, 3010> by<Day XX Month 200X> at <X:XXam/pm>. Late ballots will not be accepted.

<NAME> 


Returning Officer

<Contact details>
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