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confirmation of election
Election of a University of Melbourne staff member in the Designated Work Group of <dwg name> to the position of employee Health & Safety Representative
<XX Month 200X>
Dear <Successful candidate name>,
As Returning Officer for the nomination and election of an employee Health and Safety Representative (HSR) for, I advise that you have been duly elected as the HSR for <DWG Name>.  In accordance with conditions of nomination you are duly elected until <XX Month 200X = election date + 3 years>.
Management Representative

The management Health & Safety Representative for <DWG Name> is <Management Rep Name>.
Designated Work Group (DWG) Information

A list of DWGs and elected employee HSRs is published in the University Environment Health and Safety Manual Appendix B online at http://www.unimelb.edu.au/ehsm/B.html#B.3. 

Training

Elected employee HSRs are entitled to paid leave to attend one WorkSafe approved five day training program for HSRs, and to an annual one day refresher course in subsequent years.  You can arrange attendance at this training through the Environment Health & Safety Unit – enquire by email to ehs-info@unimelb.edu.au.  This training should be arranged in consultation with your supervisor. 

Meetings

The University Health and Safety Representatives meet regularly.  These meetings are usually organised by HSR members of the University Occupational Health & Safety Committee (OHSC).  Membership of the OHSC is listed at http://www.unimelb.edu.au/unisec/committees/centcomm.html#23. 
Further Information

Further information about the role of HSRs is available in the University Environment Health and Safety Manual (EHSM).  The EHSM is available on the web at http://www.pb.unimelb.edu.au/ehs/ehs/ehsm.php3. Section 8.5.4.New. deals specifically with the role and powers of elected HSRs and Section 4.1 deals with the OHS issue resolution procedure.

Regards,
<NAME> 

Returning Officer
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