HOW TO RECORD EXTERNAL FIRST AID TRAINING IN
THEMIS

1. Select UOM Staff Self Service > Record External Training
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2. Select the Add button. All previously recorded external training will be
listed in this screen.
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To enter a new external class, click Add.
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No results found.
3. Enter all required fields > Click Apply button when completed
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* Cardio Pulmonary Resuscitation (CPR) Privacy
* Basic First Aid (Level 1)
* Senior First Aid (Level 2)

Enter all required fields. For courses attended that are not provided by St John Ambulance Australia, please enter the specified title and provider name to ensure
record consistency.




