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	Single Storey Building Evacuation Checklist


	This form is to be used by the Building Emergency Controller (BEC) as an evacuation checklist during an emergency evacuation. As the Wardens report in to you, record which areas have been cleared and anything they have to report. This form will help you brief the Emergency Services or the Emergency Management Coordinator when they arrive on scene.



Incident Details 
	Building Name
	     
	Time
	     

	Building Number
	     
	Date
	     


Emergency 
	Fire
	 FORMCHECKBOX 

	
	Armed or Aggressive Intruder
	 FORMCHECKBOX 


	Gas Emission
	 FORMCHECKBOX 

	
	Building Damage
	 FORMCHECKBOX 


	Explosion
	 FORMCHECKBOX 

	
	Medical Emergency
	 FORMCHECKBOX 


	Bomb Threat
	 FORMCHECKBOX 

	
	Flooding
	 FORMCHECKBOX 


	Substance Threat
	 FORMCHECKBOX 

	
	Blackout – Loss of Power
	 FORMCHECKBOX 


	Chemical Spill
	 FORMCHECKBOX 

	
	Other
	 FORMCHECKBOX 



Assistance Requested

	Fire
	 FORMCHECKBOX 

	
	Security Control Room (x46666)
	 FORMCHECKBOX 


	Ambulance
	 FORMCHECKBOX 

	
	University Maintenance (x46000)
	 FORMCHECKBOX 


	Police
	 FORMCHECKBOX 

	
	Emergency Management Coordinator
	 FORMCHECKBOX 



Area Affected 

	     

	


Warden Reports

	Area
	Notified Clear
	Comments

	A
	Clear  FORMCHECKBOX 
 Time: ______
	

	B
	Clear  FORMCHECKBOX 
 Time: ______
	

	C
	Clear  FORMCHECKBOX 
 Time: ______
	

	D
	Clear  FORMCHECKBOX 
 Time: ______
	

	E
	Clear  FORMCHECKBOX 
 Time: ______
	

	F
	Clear  FORMCHECKBOX 
 Time: ______
	


	All EXITS guarded to prevent re-entry
	 FORMCHECKBOX 

	
	Number Evacuated:
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