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HEALTH AND SAFETY 
Travel to high-risk destinations
Risk assessment form

Use this checklist before booking or approving University travel to a high-risk international destination, together with the Fieldwork and Travel guidance.

A high-risk destination is a country, region or area that meets any of the following criteria:
• DFAT Level 3 – Reconsider your need to travel
• DFAT Level 4 – Do not travel
• A destination the University has assessed as high risk

Complete each step and attach the finished checklist, including supporting evidence, to the applicable University travel approval or registration record. This form applies regardless of whether travel is managed through UniTravel, Study Away or another approved process.

Before starting, confirm the DFAT level, review Healix and University advice, collect itinerary and emergency information, identify any required fieldwork or hazard-specific assessments, and confirm the approval pathway. This form does not replace those additional assessments.

For support, contact your local Health and Safety Business Partner.

STEP 1 – TRAVEL DETAILS
	FIELD
	DETAILS

	Traveller name
	

	Staff / student ID
	

	Faculty / Department / School
	

	Traveller type
	☐ Academic staff ☐ Professional staff ☐ Graduate researcher / student ☐ Other:

	Destination
	

	Travel dates
	

	Reason for travel
	

	Host / local contact
	

	Accommodation
	

	Travelling alone?
	☐ Yes ☐ No

	DFAT level
	☐ Level 3 ☐ Level 4

	DFAT reviewed
	

	Healix reviewed
	

	Other advice reviewed
	



STEP 2 – PURPOSE, BENEFITS AND ALTERNATIVES
Complete this step to confirm why the travel is required and whether safer alternatives have been considered.

Purpose: Briefly describe the travel activity, destination, dates and University work, study, research, teaching, partnership or engagement it supports.
Purpose summary: [Insert details]

Benefits and necessity
Explain the expected benefit to the University, faculty, school, research project, student program or external partnership.
Benefits summary: [Insert details]

Essential, urgent or time critical?
Does the travel maintain or support essential and/or urgent work or study?
· ☐ Public health response
· ☐ Critical externally funded work
· ☐ Contractual, grant or partnership obligations
· ☐ Significant international partnership
· ☐ Program continuation
· ☐ Specialised time-critical facilities
· ☐ Required fieldwork or research
· ☐ Other: [insert details]
· ☐ None of the above

If yes, explain why travel is required at this time: [Insert details]

Alternatives to travel
Tick each option considered and briefly explain why it is or is not suitable.
	ALTERNATIVE OPTION
	CONSIDERED?
	WHY THIS IS / IS NOT SUITABLE

	Virtual attendance or online participation
	☐ Yes ☐ No
	

	Deferring the travel
	☐ Yes ☐ No
	

	Using a local partner, contractor or collaborator
	☐ Yes ☐ No
	

	Sending a different traveller already in-country or nearby
	☐ Yes ☐ No
	

	Travelling to a lower-risk destination instead
	☐ Yes ☐ No
	

	Reducing the length, scope or location of travel
	☐ Yes ☐ No
	



Summary of why travel is still required: [Insert details]

STEP 3 – RISK INFORMATION REVIEWED
Use this table to confirm the risk information reviewed before completing the assessment. Attach evidence where relevant.
	SOURCE
	REVIEWED?
	DATE REVIEWED
	KEY FINDINGS / NOTES

	DFAT / Smartraveller advisory
	☐ Yes ☐ No
	
	

	Healix travel risk advice
	☐ Yes ☐ No
	
	

	University travel requirements
	☐ Yes ☐ No
	
	

	Host organisation advice
	☐ Yes ☐ No ☐ N/A
	
	

	Local government / public health advice
	☐ Yes ☐ No ☐ N/A
	
	

	Travel insurance / medical evacuation advice
	☐ Yes ☐ No
	
	

	Airline, transit and border requirements
	☐ Yes ☐ No
	
	

	Other: [insert details]
	☐ Yes ☐ No
	
	



· Evidence attached:
· ☐ DFAT advisory
· ☐ Healix advice
· ☐ Host advice
· ☐ Insurance confirmation
· ☐ Medical/vaccination advice
· ☐ Itinerary
· ☐ Emergency plan
· ☐ Other: [insert details]

STEP 4 – RISK ASSESSMENT
For each relevant risk category, identify hazards, where and when they may occur, initial risk rating, controls, residual risk rating, and whether the residual risk is acceptable.
Risk rating guide: L = Low, M = Medium, H = High, E = Extreme.
	RATING
	DESCRIPTION

	Low
	Risk is unlikely and consequences are minor or manageable.

	Medium
	Risk may occur and could result in moderate disruption, injury or harm.

	High
	Risk is likely or could result in serious harm, significant disruption or inability to continue travel.

	Extreme
	Risk could result in severe harm, death, detention, inability to leave the country or major University impact.



4.1 Safety and security
Consider civil unrest, terrorism, armed conflict, crime, kidnapping, assault, scams, transport safety, accommodation security, demonstrations, curfews and restricted areas.
	HAZARD
	WHEN / WHERE
	INITIAL
	CONTROLS
	RESIDUAL
	OK?

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N



Example of controls: secure accommodation, airport transfers, local host support, avoid high-risk areas, curfews, approved transport, check-ins, emergency contacts and pre-travel briefing.

4.2 Local laws, customs and cultural considerations
Consider local laws, cultural expectations, religious or social customs, personal safety risks, photography restrictions, alcohol or medication restrictions and research restrictions.
	HAZARD
	WHEN / WHERE
	INITIAL
	CONTROLS
	RESIDUAL
	OK?

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N



4.3 Entry, exit, visa and border requirements
Consider passport validity, visa requirements, sanctions, permits, dual citizenship, registration requirements, research or fieldwork restrictions, border closures and transit requirements.
	HAZARD
	WHEN / WHERE
	INITIAL
	CONTROLS
	RESIDUAL
	OK?

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N



4.4 Health, medical and wellbeing risks
Consider infectious diseases, vaccinations, medication, medical conditions, healthcare access, evacuation, mental health, fatigue, exposure, food and water safety, disability access and traveller fitness.
	HAZARD
	WHEN / WHERE
	INITIAL
	CONTROLS
	RESIDUAL
	OK?

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N



Medical preparation completed: ☐ Medical advice ☐ Vaccinations ☐ Medication supply ☐ Insurance ☐ Medical evacuation ☐ N/A

4.5 Infectious disease and public health requirements
Consider infectious disease outbreaks, vaccination, testing, quarantine, host organisation requirements and public health measures in transit or destination countries.
	REQUIREMENT / RISK
	IDENTIFIED BY
	COMPLIANCE ARRANGEMENTS

	
	
	



4.6 Transport, accommodation and itinerary risks
Consider flights, domestic travel, road safety, drivers, public transport, remote travel, night travel, accommodation security, emergency access and healthcare proximity.
	HAZARD
	WHEN / WHERE
	INITIAL
	CONTROLS
	RESIDUAL
	OK?

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N



4.7 Activity interface and additional assessments
Identify whether the travel includes fieldwork or another significant activity hazard. Complete and attach the applicable Fieldwork Plan, Fieldwork Risk Assessment or hazard-specific assessment. Record below only the travel-interface risks not adequately covered by those documents.
	HAZARD
	WHEN / WHERE
	INITIAL
	CONTROLS
	RESIDUAL
	OK?

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N

	
	
	☐ L ☐ M ☐ H ☐ E
	
	☐ L ☐ M ☐ H ☐ E
	☐ Y ☐ N



STEP 5 – EMERGENCY, COMMUNICATION AND CONTINGENCY PLAN
5.1 Emergency contacts – complete all relevant fields before departure.
	CONTACT
	DETAILS

	Traveller mobile number
	

	Traveller emergency contact
	

	University contact
	

	Supervisor / subject coordinator
	

	Local host / in-country contact
	

	Accommodation contact
	

	Embassy / consulate
	

	Local emergency services
	

	Travel insurer / medical assistance
	



5.2 Communication and check-in plan – confirm how the traveller will stay in contact.
	REQUIREMENT
	DETAILS

	Check-in frequency
	☐ Daily ☐ Every 2 days ☐ Weekly ☐ Other:

	Check-in method
	☐ Phone ☐ SMS ☐ Email ☐ WhatsApp ☐ Other:

	Monitoring contact
	

	Missed check-in escalation
	

	Backup communication method
	



5.3 Contingency plan – document what will happen if conditions change.
Describe what will happen if the situation changes before or during travel.
	SCENARIO
	PLANNED RESPONSE

	DFAT advice increases before departure
	

	DFAT advice increases during travel
	

	Traveller becomes unwell or injured
	

	Civil unrest, violence or security incident occurs
	

	Border closes, flights cancelled or urgent departure required
	

	Traveller cannot access accommodation, transport or be contacted
	

	Other:
	



5.4 Evacuation and withdrawal triggers
Travel must be reconsidered, paused or cancelled if one or more of the following occurs:
· ☐ DFAT advice or risk profile changes
· ☐ Healix or University advises against travel
· ☐ Safe accommodation or transport is unavailable
· ☐ Medical care cannot be accessed
· ☐ Legal, public health or visa requirements cannot be met
· ☐ Traveller feels unsafe or unable to continue
· ☐ University determines travel should not proceed or should cease
· ☐ Other: [insert details]

STEP 6 – PRE-TRAVEL COMPLETION CHECKLIST
	REQUIREMENT
	COMPLETED?
	NOTES

	DFAT and Healix advice reviewed
	☐ Yes ☐ No
	

	University travel approval or registration record completed
	☐ Yes ☐ No
	

	Insurance, medical and vaccination advice confirmed
	☐ Yes ☐ No ☐ N/A
	

	Passport, visa and transit requirements confirmed
	☐ Yes ☐ No ☐ N/A
	

	Accommodation, transport and local contact confirmed
	☐ Yes ☐ No ☐ N/A
	

	Emergency contacts and check-in plan completed
	☐ Yes ☐ No
	

	Contingency plan, approvals and supporting documents completed
	☐ Yes ☐ No
	



STEP 7 – TRAVELLER ACKNOWLEDGEMENT
The traveller must read and confirm each acknowledgement before signing.
· I have reviewed the relevant DFAT, Healix and University travel risk information and understand the destination is high risk.
· I have considered whether travel can be avoided, deferred, completed virtually or undertaken through a lower-risk alternative.
· I will comply with local legal, safety, health, public health, visa and entry requirements.
· I will follow the agreed controls, communication plan and emergency procedures, and notify the University if the risk profile changes.
	TRAVELLER CONFIRMATION
	DETAILS

	Traveller name
	

	Signature
	

	Date
	



STEP 8 – SUPERVISOR / ACADEMIC APPROVER REVIEW
The supervisor, subject coordinator or relevant approver must review whether the travel is justified, whether risks have been identified and whether controls are adequate.
	REVIEW QUESTION
	RESPONSE

	Purpose justified and alternatives considered?
	☐ Yes ☐ No

	Key risks identified and controls adequate?
	☐ Yes ☐ No

	Residual risk acceptable?
	☐ Yes ☐ No

	Emergency plan and supporting documents adequate?
	☐ Yes ☐ No



Approver comments / conditions: [Insert details]

STEP 9 – APPROVAL PATHWAY
Confirm the required approval pathway before travel proceeds.
	TRAVELLER
	LEVEL 3
	LEVEL 4

	Academic staff
	Supervisor, Head, Dean/equiv.
	Level 3 + Provost

	Professional staff
	Supervisor, Head, Dean/equiv.
	Level 3 + COO

	Graduate researchers and other students
	Supervisor/coordinator, Head, Dean/equiv., Academic Registrar
	Level 3 + Academic Registrar / required University approval

	Other
	Confirmed by relevant area
	Confirmed by relevant area



STEP 10 – APPROVAL DECISION
	DECISION
	SELECT ONE

	Approved
	☐

	Approved with conditions
	☐

	Further information required
	☐

	Not approved
	☐



Conditions of approval, if applicable: [Insert details]
Reason if not approved or further information required: [Insert details]

Approval signatures
	ROLE
	NAME
	SIGNATURE
	DATE

	Supervisor / subject coordinator
	
	
	

	Head of Department / School
	
	
	

	Dean or equivalent
	
	
	

	Academic Registrar / Provost / COO / Other
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